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 PLEASE POST THIS CHECKLIST PROMINENTLY 

When is the bomb going to explode? 
Where is it right now?  

What does it look like?  

What kind of bomb is it?  

What will cause it to explode?  

Did you place the bomb?  Why?  

What is your address?  

What is your name? 

   The role of the person receiving the contact is to attempt to gather all 
possible information  include, but not limited to: 
 Date/Time of the call: 
 What exactly was said: 

 Location of device or threat:  
 Time and date the device is to explode: 
 Type of device:  
 Reason for the device, if given:  
 Description of caller’s voice and speech characteristics, i.e. pitch, tone, 
emotional state, accent, etc.:  
  Threat language, i.e., educated, foul, irrational, incoherent, taped, read, etc.: 

 Any background noise, i.e. music, office, outdoor, industrial, animals, traffic, etc.: 

 Upon receiving the threat, the receiving Agency employee will begin notifying the 
appropriate chain of command, ensuring that the Director is made aware of the 
situation as soon as possible.  The appropriate local jurisdiction will be notified 
of the threat for their response.  The local fire department shall also be notified. 

Local Law Enforcement Agency: 

Phone Number: 
  Local Fire Department: 

Phone Number: 
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